Applying for a
job
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Intermediate
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B1_1011X_EN English



Can describe my current
job role and my past work
experience.

Can respond to common
interview questions about
myself, my experience, and
my skills.
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A job interview is an exciting
opportunity.

This is your chance to impress!

It's very important to prepare for a job
interview. You will need to talk about
yourself, your work experience and

your skills.

Are you ready?
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Preview and warm-up

Job interviews are opportunities. They are an important part of everyone’s working
life. In this lesson you will learn new vocabulary and practise preparing for a job
interview!

How many times have you been to a job interview?
What questions were you asked?
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Review talking about yourself

introduction

: : work
life history - experience
A
43)
education \ languages
current job hobbies

family
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Introducing yourself

My name is Maria and | come from
Spain.

I've lived in London for three years and
| speak fluent English, Spanish and
French.

=m |'m a doctor and | work in a big hospital
SR i =8) in London. | went to medical school in
=" 4 Madrid.

My hobbies are running, reading and
learning languages. I'm learning Italian
at the moment.
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experience

You need to have experience working in a restaurant to apply for the job as
restaurant manager.

.
Il“gOda www.lingoda.com 7


http://www.lingoda.com/

interviewer

The interviewer was very nice and friendly. He asked me questions about
my work experience during the job interview.
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interviewee

The interviewee is in the waiting room. He is a bit nervous.
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professional background

When the interviewer asks about your professional background this is a
chance to talk about your work experience.
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Complete the sentences

Complete the sentences below using the new vocabulary from
the previous slides.

1. Iwant to apply for the job but | don’t know if | have enough

2. The is late, she called to say she is in a traffic
jam.

3. Ihave ajob interview tomorrow, | hope the IS
nice!

4, My is in education but | am also very interested
in politics.

5. Sam had the right for the dental assistant
position.
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Get ready to listen!

Listen carefully!

What information does the
interviewee tell the interviewer
about himself?
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Tell me about yourself...

At the start of a job interview, an interviewer often asks you to
share some details about yourself. To answer this question you
can share some short and basic facts about you and your life.
Use the cards below to help you!

languages education

work experience hobbies
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Different fields of work

B There are many different fields of work. Is your field of work listed? Can you
think of any more?

Education
Healthcare
Administration
Sales

Customer service
Human resources

Marketing/advertising
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developer

el

A computer developer is someone who creates computer software.
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bank clerk

A bank clerk works in a bank and helps customers.
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sales manager

A sales manager is in charge of a team of sales people.
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office manager

An office manager is in charge of the daily running of the office.
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Match the job descriptions to the positions

You will be responsible for
a busy office. You will

handle all orders, Including:

paper, stationery, tea,
coffee and snacks. You will
manage all meeting room
bookings and will ensure
the office area is kept clean
and tidy at all times.
Previous related
experience essential.

You will need a degree in
computer science or a
related field. Previous
experience in a similar role
is desirable. You will be
responsible for developing
new software for our
company. You will work as
part of a small team and
will also perform testing on
new software.

You will be in charge of an
international sales team.
This job requires excellent
communication skills.
You must be able to
motivate your team and
ensure that the team
performs well. Salary is
related to performance.
Previous experience
essential.

You must love working with
people as you will have
daily contact with
customers. You will have
an important role in a small
team at the local branch of
our bank. No previous
experience is required but
you must be enthusiastic
and friendly.
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Complete the sentences

Complete the sentences using the vocabulary in bold from the
previous slide.

1. When you are something, it means you are meant to do
something.

2. For most managerial jobs you need to have in that field of
work to get the job.

3. It'simportant to have good if you work directly with
customers.

4, A is made up of two or more people.

5. When you are a team you are their manager.
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Applying for a job

Now read the four job adverts again.

Which job would you apply for and why?
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Applying for a job

Now go back to the four job adverts.

Which job would you apply for and why?

How would you introduce yourself at an interview for your chosen
job?

www.lingoda.com


http://www.lingoda.com/

When you are applying for a job it is really important to show you are
motivated.

At the interview you want to show you are enthusiastic and excited about the
job.

Some useful phrases that you might use in a job interview include:

I'm really motivated and would be so excited to have this opportunity.
I'm hard-working and reliable.

I'm excited about a new challenge/opportunity.

| believe your company is an important/a leading player in the industry.

.
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Talking about why the job is important to you

B When you are at a job interview, it's a good idea to show why the job is
important to you and your career.

B To do this you need to think about the past, and the future!

Talk about your education and
work experience so far.

Why would this job be the right
next step for you?

Why are you the right person for
the job?

What would you like to do after
this job?
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Pick me!

B It's really important to show your enthusiasm at a job interview. You want the

interviewers to think you are the right person for the job.

You definitely want to sell yourself but don’t lie, be truthful.
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Popular job interview questions

Why are you the best candidate for this
position?

What are your strengths and
weaknesses?
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Check your understanding

What can you remember from
the previous slides?

What tips do you remember
about what to do in a job
interview?
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Strengths and weaknesses

In job interviews you are often asked about your strengths and
weaknesses. Use the cards below to help you share your
strengths and weaknesses. Can you add any more?

working in a working L
: organisation
team independently
work communication
languages : )
experience skills

positive education hard-working
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Imagine you are...

Imagine you are at the job interview for one of the jobs we have
previously discussed.

Y—

Your teacher will
ask you to talk
about yourself.
Then they will ask
you some of the
common job
interview questions
we have explored.,

Y Y

m Well done! Now
do another job
interview
roleplay.

B This timeyou are
interviewing for
your dream job!
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How many questions?

T iew : : :
job \ntefc\)/r\\s Discuss the different questions you may
quest be asked in an interview.

Are there any which you find difficult to
answer?

Practise giving answers for each of the questions.
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The good and the bad!

All of the below interviewees have been asked the same question: why

I've just got back

from travelling

and | really need
the money!

| thought it would
look good on my CV.
I've worked
somewhere similar
before so | know | can
do it. I'm good at
everything!

do you want this job?
Discuss who you think gave the best answer.
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| have all the
skills and

qualifications
you want!

I'm really interested in
working here. | have
just completed an
internship to enable
me to apply for a job
within your company.
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Reflect on the goals

Go back to the second slide of the lesson and check
if you have achieved all the goals of the lesson.
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Reflect on this lesson

Think about everything you have seen in this lesson.
What were the most difficult activities or words? The easiest?
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Homework writing activity

O

Your friend is applying for jobs but they don’t have a lot of
experience with job interviews. Can you give them some tips?
Include useful vocabulary, ideas for what to talk about, and any
questions you think they might be asked in the interview!

OO0 00 O 0o O 0o O o0 0 o o
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Important words

Write down a list of words or phrases you have found useful in
this lesson. Try to make sentences about yourself from each
word.

O

| am very enthusiastic about this job!

important words for
interviews

- efiC
\ e\’\’t‘(\US\aSU
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About this material

This material is provided by

lingoda

lingoda \Who are we?
Cé%' Why learn English online?

Q0 what kinds of English classes do we offer?

)

D

@ Who are our English teachers?

How do our English certificates work?

We also have a language blog!
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