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Goals 

■ Can identify and give the 
meaning of a range of 
vocabulary related to a tax 
declaration 
 

■ Can explain some basic 
concepts related to the 
process declaring taxes. 
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In most countries, you must send your 
paperwork to the government to 
complete your tax return. Self 

employed residents in the UK do theirs 
before April every year.  

 
When is the end of the fiscal year in 

your country? 

http://www.lingoda.com/
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Preview 

■ In this lesson, you will learn basic vocabulary and structures needed to 
declare your taxes in the UK.  

My husband and I never forget to do self-assessment tax return at the 
end of every fiscal year.  

http://www.lingoda.com/
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? ? ? ? ? ? 
? ? ? ? ? ? 

? ? ? ? ? ? ? ? 
? 

? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? ? 
? ? ? ? ? ? ? ? ? ? ? ? ? ? 

Warm-up 

What would happen 
in your country if 
everyone stopped 

paying tax? 

What is the reason 
for paying taxes? 

What images spring 
to mind when you 
hear the word tax?  

Do you know 
what taxes are 

spent on in your 
country? 
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penalty  

tax return  

income  

profit  deduction  

net  revenue  

gross  

Do you remember these words? 
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Do you remember these words? 

The study found that the income 
disparity between genders was actually 
bigger than one would believe.  

Even though the company had a 
positive total revenue, they were still 
losing money.  

You are usually entitled to a year-end 
deduction for your taxes, especially as a 

freelancer.  

Your gross pay will be about 25% more 
than your net pay because of the taxes 

and other deductions. 
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Do you remember these words? 

The net profit on this product 
decreases each year because of more 
competitors entering the market.  

It is such a pain to file a tax return as a 
freelancer each year. 

The company tried to reduce its pre-tax 
profit so that their tax liability would 

be as low as possible.  

If you do not file your taxes on time you 
will receive a penalty, which collects 

interest every month.  
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1. An amount of money that you have to pay to the government that is used to 
provide public services and pay for government institutions. 

2. The money that remains from selling something after you have paid all your 
business costs. 

3. The total amount after taxes and costs have been removed. 

4. The right not to pay the full amount of tax or interest on an amount of money. 

Multiple choice  

a. Net  b. Profit  c. Tax  d. Relief  

a. Net  b. Profit  c. Tax  d. Relief  

a. Net  b. Profit  c. Tax  d. Relief  

a. Net  b. Profit  c. Tax  d. Relief  
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Fill in the blanks 

Read the sentences carefully and fill in the blanks with the correct 
words below.  

1. The company had to pay a _______________ for late 
tax filing.  

2. The company has posted a positive increase in 
_______________ year on year. 

3. As the sole _______________ earner for the family, 
she worked hard day and night.   

4. The team received a _______________ kick for the 
foul. 

5. _______________ earned on your investments are 
subject to lower tax rates than on regular working 
income.  

6. Your net income is usually more important than 
the _______________, as the net amount is what you 
will take home.  

7. Paying invoices more slowly increases 
_______________ income and makes a company look 
more profitable.  

penalty  

profits 

net  

gross  

revenue  

deduction  

income  
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Types of employees 

a. An employee recruited by an 
employer or a company for a limited 
period of time. 

2. Full-time employee 

b. A person who is self-employed and 
hired to work for different 
companies on particular 
assignments. 
c. An employee employed on 
average at least 30 hours of service 
per week. 

4. Part-time employee 
d. An employee that carries fewer 
hours per week than a full-time job 
by working in shifts. 

3. Fixed-term employee 

1. Freelancer  

There are several different types of employees.  
Match the definition with the correct employee type.  
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Discuss the pros and cons of each type of employment.  
How are they different from each other? 

Freelancer vs full-time employee 

He is a full-time computer 
engineer. His usual working 
hours are from 9 to 6 every 

weekday. He gets three weeks 
paid vacation at the end of the 

year.  

She is a French-English 
translator. She doesn’t have 
fixed working hours, and can 
just do her job whenever and 

wherever she wants. 

I am a full-time 
employee. I am a freelancer. 

http://www.lingoda.com/
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Declare your income 

■ Tax declaration means a statement made to the tax authorities about your 
earnings during a particular year.  

■ It is used to calculate how much tax an individual will have to pay in a particular 
year. 

■ Criminal penalties are imposed for failure to file a local earned income tax 
declaration.  

■ Declare means to state officially how much you have earnt or how much 
property you own so that you can pay the correct amount of tax.  

http://www.lingoda.com/
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2 
3 

1 

Who does it? 

You will need to send a tax return if you are one of the following below. 

Earn more than £100,000 or have 

complicated tax affairs 

Self-employed  

Company directors or faith ministers  

http://www.lingoda.com/
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The steps for filing your tax return. 

Steps for tax return 

Step 1: Download 
the correct forms 
from the HMRC 

website 

Step 2: Gather 
your paperwork 

(bank statements, 
details of savings 
and investments, 

etc.) Step 3: Fill in the 
core pages and 

relevant 
supplementary 

pages 
Step 4: Sign the 

return and send it 
to HMRC in time 

Step 5: Pay the tax 

http://www.lingoda.com/
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“ “ 

“ “ 
You have to get your tax returns in on time, or you will face expensive 

consequences. Which one do you prefer to do it by? 

Due dates for tax returns 

Paper returns due 
the 31st of October 

Online returns due 
the 31st of January 

http://www.lingoda.com/
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Direct taxes Indirect taxes 

Taxes that are paid to the 
government by the tax payer 

Taxes that are initially paid to the 
government by an intermediary, who then 
adds the amount of tax paid to the value of 
the goods and passes on the total amount to 
the end user. 

Taxes applied on individuals and 
organisations 
- Income tax 
- Corporation tax 
- Wealth tax 

Taxes that are imposed by governments on 
the manufacture or sales of goods and 
services 
- Sales tax 
- Service tax 
- Excise duty 

■ Her Majesty’s Revenue and Customs (HMRC) is the British government 
department responsible for taxation on goods that are bought or sold or 
brought into the country. 

■ HMRC collects both direct taxes and indirect taxes. 

HMRC 

http://www.lingoda.com/
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A B 

D C 

Types of taxes 

1. Wealth tax 

This tax is paid by an individual based 
on his/her taxable income in a given 
fiscal year. 

This tax is charged on the sale of 
movable goods. The rates of taxation 
vary depending on the product type. 
It is collected by the central 
government (CST) and by the state 
government (VAT). 

This tax is applicable on individuals or 
companies on the value of their 
assets in a given financial year on the 
date of valuation. Such wealth 
includes cars, jewellery, boats, urban 
land, etc. It does not include 
productive assets like commercial 
property or stocks.  

This tax is applicable on all services 
provided except a specified negative 
list of services that are exempt. It is 
paid by the service provider to the 
government.  

2. Income tax  3. Sales tax 4. Service tax 

http://www.lingoda.com/
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How much is a pack of cigarettes in your country?  
What do you think is the main reason for the government to impose 

higher taxes on goods such as alcohol and cigarettes?  

Higher taxes on certain goods 

http://www.lingoda.com/
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Duty-free is a system of buying or selling goods at a cheaper price than 
usual. They can only be found in particular places such as airports.  

Duty-free 

http://www.lingoda.com/
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PAYE 

■ Pay As You Earn (PAYE) is a system in the UK in which tax is taken from your 
salary before you receive it.  

■ Most employees paying tax under 
the PAYE system are not required 
to file a tax return, because the 
PAYE system operates to withold 
the correct amount of tax from 
their wages or salaries.  

http://www.lingoda.com/
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■ An allowance is an amount of money that you are officially allowed to earn 
without having to pay tax on it.  

■ How much income tax you pay in each tax year depends on how much of your 
income is above your personal allowance.  

Personal allowance 

Tax band Taxable income Tax rate 

Personal allowance <£11,850 0% 

Basic rate £11,851-£46,350 20% 

Higher rate £46,351-£150,000 40% 

Additional rate  >£150,000 45% 

http://www.lingoda.com/
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Claiming tax relief 

Claim your money back from HMRC for 

Donations to charity  

Private pension contributions 

Work expenses 

■ Tax relief is a system that reduces the amount of tax owed by an individual or 
business. 

■ You can either pay less tax to take account of money you’ve spent on specific 
things, or get tax back or repaid in another way. 

http://www.lingoda.com/
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Rich people pay more taxes 

Most countries introduce a 
different rate of tax on 
individuals that is based on a 
person’s income.  
 
Do you think this is fair to 
impose higher taxes on people 
who make more money than 
the average person? 

http://www.lingoda.com/
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Offshore tax havens 

An individual could simply 
become a resident of a low-
tax country in order to pay 
a lower rate of tax on their 
income. These are four 
examples of low-tax 
countries. 
 
Do you live and work in a 
highly taxed country? 
What’s your tax regime like? 

Monaco The Cayman Islands Luxembourg The Bahamas 

http://www.lingoda.com/
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Go back to the second slide of the lesson and check 
 if you have achieved all the goals of the lesson. 

yes no 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

Reflect on the goals 

http://www.lingoda.com/
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Think about everything you have seen in this lesson. 
What were the most difficult activities or words? The easiest? 

+ 
+ 

– 
– If you have time, go over  

the most difficult slides again 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

Reflect on this lesson 

http://www.lingoda.com/
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Activity p. 9 
1. c, 2. b, 3. a, 4. d 
 
Activity p. 10 
1. deduction, 2. revenue, 3. income, 4. penalty, 5. profits, 6. gross, 7. net 
 
Activity p. 11 
1. b, 2. c, 3. a, 4. d 
 
Activity p. 18 
1. C, 2. A, 3. B, 4. D 

Answer key 

http://www.lingoda.com/
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Homework 

http://www.lingoda.com/
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1. Before applying for a loan or line of credit, you need to declare 

2. She has an automatic system which transfers  

3. Since the interest rate have dropped over the past decade, it has also 
provided 

4. The family has two homes – one which they reside and another which they 

b. part of her income to an investment account. 

c. collect rental income from those who rent it.  

d. your income as accurately as possible to the bank.  

a. credit relief to consumers who once had higher interest rates.  

Homework matching activity 

http://www.lingoda.com/


31 www.lingoda.com 

You have to find one person for each job type discussed in the 
lesson – freelancer, full-time, fixed-term, and part-time 

employee. Come up with at least five questions to interview 
them and write their answers down.  

Homework: be an interviewer 

freelancer  full-time 
employee 

fixed-term 
employee 

part-time 
employee 

contract  employment  

http://www.lingoda.com/
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Homework answer key 

Activity p. 30 
1. d, 2. b, 3. a, 4. c 

http://www.lingoda.com/
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Why learn English online? 

What kinds of English classes do we offer? 
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