
Reported 
speech  
in-depth 

LEVEL NUMBER 

COMMUNICATION 

LANGUAGE 
Intermediate B2_3047X_EN English 



2 www.lingoda.com 

  

Goals 

■ Can explain how to change 
a variety of verb forms 
when using reported 
speech. 
 

■ Can use advanced 
structures of reported 
speech and relay more 
extended information 
provided by somebody 
else. 
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Do you like reading interviews or 
celebrity profiles?  

Good writing and storytelling that 
keeps readers and listeners interested 

often relies on advanced uses of 
reported speech.   
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Preview and warm-up  

■ What is reported speech and why do we use it?  
■ Describe the concept to your class. The following slides will cover some 

advanced uses and structures of reported speech 

He told me he would write while he was away. 
He promised that he would write while he was away. 

He claimed he would write while he was away, but he didn‘t! 

http://www.lingoda.com/
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■ Reported speech changes somebody’s direct speech into indirect speech. You 
do this to relay information provided by somebody else.  

■ The basic formula for reported speech is to add reporting words, change 
pronouns and possessives as needed, and shift the verb tense.  

Structure of reported speech 

Direct speech Reported speech What changed? 

I have never been on an 
aeroplane!  

He admitted that he had 
never been on an 
aeroplane.  

Reporting words; first 
person changes to third 
person; present perfect 
changes to past perfect 

Our children are perfect. 
They never fight!  

They claimed that their 
children were perfect and 
never fought.  

Reporting words; pronouns 
and possessives change to 
third person; present 
simple changes to past 
simple.  

http://www.lingoda.com/
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Diverse structures in reported speech  

Verb + that + clause  

My teacher suggested that I study in Spain 
for the year.  

His coach told him that he needed to spend 
more time lifting weights. 

My mother stated that I could not go to the 
party if I didn’t clean my room. 

The court ruled that the defendant should 
pay a large fine.  

■ The basic formula for reported speech is they said/told me, but there are many 
ways to make reported speech more interesting and descriptive.  

■ The table below shows one such structure. Using a verb + that + clause allows 
you to convey more and more complex information when relaying speech.  

http://www.lingoda.com/
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Verb + somebody + that  

■ My teacher reminded us that our essays 
were due tomorrow. 

■ My teacher warned us that our essays were 
due tomorrow. 

■ My teacher told our class that our essays 
were due tomorrow. 

■ I was sleeping in class 
when I suddenly heard 
my teacher say your 
essays are due tomorrow! 
No excuses! 

■ This structure can be used with a wide range of reporting verbs.  
■ It also allows you to indicate the direction of the direct speech.  

http://www.lingoda.com/
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To change or not to change?  

Reported speech Why keep it the 
same? 

She shared that 
she’s working on a 
new album. 

This is an on-going 
project; the 
statement is still true. 

He admitted that he 
loves reality TV.  

This fact is currently 
or always true.  

They reminded me 
that their film 
comes out next 
month. 

Relaying information 
about a future event. 

■ If you are relaying speech that is still true at the time you are reporting it or 
always true, the verb tense can stay the same.  

■ Knowing when to change the verb tense and when to keep it depends on the 
context: who is talking, when you are reporting their speech, what they say.  

■ When the reporting verb is in the present tense, as in a news story, the other 
verbs also stay in the present tense.  

http://www.lingoda.com/
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Verb + to + infinitive  

■ Below you‘ll see some examples of reported speech using the structure of verb 
+ to + infinitive.  

■ Note that you can add detail by adding clauses.  
■ Use linking words and be sure to keep the possessives and pronouns 

consistent.  

■ The candidate promised to end 
corruption and violence although 
he knew it would be difficult.  

■ The principal claimed to listen to 
her students’ concerns, but she 
doesn‘t.  

■ The manager refused to apologise 
for his staff’s terrible service.   

http://www.lingoda.com/
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Reported speech in use  

■ Here are some examples of the structures that have been discussed:  

Christina tried to explain her situation, 
but nobody understood.  

The politician proposed that every teen 
do a year of voluntary service.  

My teacher warned me that my current 
marks were worryingly low.  

Our boss suggested that we take a 
twenty minute break, as we’d been 

working since noon.  

http://www.lingoda.com/
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–         □         × 

School magazine 

To: schoolmagazine@edumail.co.uk 

Subject: my profile in the magazine! 

I’m excited and nervous to be in the school magazine!  
So, I am from Armenia, Colombia. This is a beautiful region of Colombia—lots of mountains, green 
forests, and waterfalls. We also grow a lot of coffee there. I am definitely coffee crazy. I can’t get 
along without it! One thing that I’m not used to here in the UK is tea. I don’t see what all the fuss is 
about! I think we should do a school-wide coffee tasting, so people can understand how delicious 
and complex a cup of coffee can be.  
 
Anyway, my favourite thing about my year in the UK? Learning English, of course! I love living in a 
small town. I joined the local rugby team with my host sister and I like the sport a lot now.  
Do you have more questions? I’m happy to answer them if you do! 
Cheers, 
Rosalia  

You are writing profiles of foreign exchange students for your school 
magazine. Rosalia, an exchange student from Colombia, has emailed 

you her responses to your questions. Read her response and complete 
the activities on the next slides.  
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Complete the sentence 

a. that she is from Armenia, 
Colombia. 

2. She suggested that… 
b. answer more questions if I had 
any. 

c. she has joined the local rugby 
team. 

4. She shared that… d. we do a school-wide coffee 
tasting 

3. Rosalia informed me…  

1. Rosalia offered to… 

What did she say in her email? Relay the information you learned from 
her email using new structures in reported speech.  

Match 1-4 with a-d to build complete sentences.  

http://www.lingoda.com/
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She shared… Rosalia admitted… 

She suggested… Rosalia informed me… 

Use the following reporting verbs to write sentences about 
Rosalia based on what you read in her email. 

http://www.lingoda.com/
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1. I’ve been in England since last September. At first it was quite a big adjustment. I 
had studied English, but had only ever spoken it in the classroom! 

You need some more information for your profile, so you call Rosalia on 
the phone. Choose the best option for reporting this speech.  

a. Rosalia claimed that she had been in England since last September, and that it was a big 

adjustment at first.  

b. Rosalia shared that she’s been in England since last September, and that it was a big 

adjustment at first, since she’d only ever spoken English in school. 

c. Rosalia reminded me that she had been in England since last September.  

2. Please say how grateful I am for all the nice teachers! They were so helpful and 
patient when I first arrived. 

a. Rosalia asked me to say how grateful she was for all the nice teachers, who’d been so 

helpful when she first arrived.  

b. Rosalia forced me to say how grateful she was for all the nice teachers who had been so 

helpful when she first arrived.  

c. She’s grateful for all her teachers who were so helpful and patient when she first arrived.  

http://www.lingoda.com/
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3. You absolutely must try Arepas, one of our most famous dishes. I’ll make some and 
bring them into school soon! 

You need some more information for your profile, so you call 
Rosalia on the phone.  

a. Rosalia encouraged me to try Arepas, and promised to bring some into school 

soon. 

b. Rosalia warned me to try Arepas, and promised to bring some into school soon.  

c. Rosalia demanded that I try Arepas, and claimed that she’d bring some in soon. 

4. I love it here in the UK, but I do miss the weather back home. I spent my weekends at 
friends’ pools, usually! 

a. Rosalia informed me that she loved the UK but missed the weather back 

home. 

b. Rosalia admitted that she loved the UK but missed the weather back 

home.  

c. Rosalia reminded me that she’d spent her weekends at friends’ pools.  

http://www.lingoda.com/
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To change or not to change?  

For which of the following statements would you change the verb tense 
in reported speech? Which would stay the same? Why?   

http://www.lingoda.com/
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■ How do you report negative statements?  
■ The table below shows how to use different structures for negative direct 

speech.  

Saying no 

not + gerund  not to + infinitive  verb + that + negative 

He apologised for not 
bringing a gift to the 
party. 

He asked me not to tell 
anyone his secret.  

He promised that he would 
not open the envelope 
before I got home.  

He regretted not being 
kinder to his colleagues.  

He claimed not to have 
seen anything strange that 
evening. 

She worried that her boss 
would not agree to the 
promotion.  

http://www.lingoda.com/
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Changing pronouns and possessives  

■ Possessives and pronouns are changed in reported speech. If a person is 
talking about themselves, the first person will become the third person.  

■ However, if someone is talking to you, for example, when giving advice or 
orders, the second person becomes the first in reported speech.  

 

■ Please turn down your music! 

The implied subject of this request is 
you.  

■ Turns into: She asked me to turn 
down my music.  

 

http://www.lingoda.com/
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Verb + somebody + to + infinitive  

verb + somebody + to + infinitive  

She advised me to learn Chinese. 

He asked me to turn down my music a bit. 

They reminded me to arrive at nine a.m. 
sharp!  

She begged me to come to her party.  

■ This structure also indicates the direction of the direct speech and is useful for 
reporting advice, orders, and requests.  

http://www.lingoda.com/
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Verb + gerund  

Verb  Gerund  

He denied  having cheated on 
the test. 

He regretted  eating that last piece 
of pie. 

She suggested taking the train 
instead of driving. 

■ A gerund is an ing-form verb that functions as a noun. 
■ You can use this structure with a variety of reporting words, as you see in the 

table below. 
■ Note that this structure is useful for perfect tenses. 

http://www.lingoda.com/
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Reported speech in use 

■ Here you have some more examples of reported speech in use: 

She argued that it was not fair to close 
the park to the public.  

He apologised for not arriving on time.  

He promised not to peek at his birthday 
presents.  

He asked not to be listed in the 
programme as a donor, saying that he 

preferred to be anonymous.  
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Complete the sentences  

2. She asked me… 

3. She regretted… 

4. She suggested… 

1. She apologised… 

While working on your profiles of foreign exchange students, you plan 
to meet Louisa, an American student at your school for the year, for 
coffee. She does not show up. She later leaves you a voice message. 

Listen to his message (read by your teacher) and complete the 
sentences below using reported speech. 

5. She requested… 

http://www.lingoda.com/
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Yours, mine, and ours  

When you meet 
with Louisa, she 
talks about the 
differences 
between your 
country and hers. 
Focus on the 
pronouns and 
possessives and 
transform her ideas 
into reported 
speech.  

One thing I notice about Brits 
is that you all are so polite—
but quiet. Back home, we’re 

really loud!  

Your university system is very 
different to ours.  

Have you ever driven a car in 
the states? I reckon you’d 

think it was weird!  

My host family is wonderful. I 
actually share a room with my 
host sister, who has become a 

close friend.  

http://www.lingoda.com/
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Write five sentences about your conversation with Louisa and her 
experience as a foreign student in the UK.  

Profiling Louisa  

http://www.lingoda.com/
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Verb tense in direct speech Verb tense in reported speech 

Past tenses: I went apple picking Past perfect: she said that she’d gone apple 
picking. 

Present tense: I love that song Past tense: she mentioned that she loved 
that song. 

I will run the London Marathon She said that she would run the London 
marathon. 

I can come over, but I may be late She told me she could come over but that 
she might be late. 

■ When you’re writing about the past, you’ll need to change the verb tense.  
■ The table below reviews how verb tense changes.  

The times are changing  

http://www.lingoda.com/
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Reporting thoughts, beliefs, and ideas  

■ He thinks this is the nicest holiday he’s 
ever been on.  
■ Note that the reporting verb and main verb 

are both in the present tense. 

■ This is probably the 
nicest holiday I’ve had. 
This cruise is so much 
fun.  
■ This direct speech 

contains information 
and opinions. The 
other box shows how 
it could appear in 
reported speech.  

■ Sometimes when reporting speech, you are also interpreting or mediating. 
■ Particularly when writing, you can use words like think, believe, suppose, or 

wonder to relay information.  

http://www.lingoda.com/
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Reporting questions with whether or if 

Direct speech Reported speech  

Can I still get tickets 
to the show? 

She wondered if she 
could still get tickets. 

Is school going to be 
cancelled 
tomorrow?  

They wondered 
whether school 
would be cancelled.  

May I upgrade to a 
better room?  

She asked whether 
they could be 
upgraded. 

Are you the 
manager?  

She didn’t know if I 
was the manager or 
not.  

■ If you are reporting a yes/no question, you may use whether or if.  
■ Whether tends to be more formal than if.  

http://www.lingoda.com/
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Putting it all together  

■ She asked whether I would be attending her 
party that evening.  
■ Note that depending on the context you 

may also update the time reference.  
■ This evening in the present tense becomes 

that evening in the past.  

■ Will you be attending 
my party this evening?  
■ The opposite box 

shows how this 
appears in reported 
speech.  

■ Imagine you are asked: will you be attending my party this evening?  
■ Your tasks in reporting this speech are to change the verb tense, change the 

pronouns and possessives, and transform a question into reported speech. 
Are you up for the challenge?  

http://www.lingoda.com/
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Reporting questions  

■ Here you have some examples of questions transformed into reported speech.  

She enquired if any seats were available 
for Tuesday’s show.  

He asked me whether the position was 
still open.  

She asked if they could get a reservation 
for that evening.  

They wondered whether they would ever 
make it back to land again.  

http://www.lingoda.com/
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The foreign exchange students you are interviewing have many 
questions for you. Turn their questions into reported speech.  

Interviewing the interviewer 

http://www.lingoda.com/
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Hector is a 17-year-old exchange student from Guadalajara, Mexico. He 
said that he arrive in the UK on a rainy day last October. No surprise there! 
He said that he loves cycling, and that riding his bike on the roads in our 
area is loads of fun. Hector lives with a local family in Haverford, and he 
told me that he really likes country life. He told me he even liked helping 
with the chickens that his host family has. Back home, Hector attended a 
big school in the city, and was the captain of the volleyball team. Hector 
told me that here, he is focusing on learning English. He said he wanted to 
come abroad to meet new people. He asked: will I speak perfect English 
when I leave? I hope so! 

Improve the text 

Can you make this text more interesting? This is the first draft of a 
foreign exchange student profile, but the reported speech structures 
could be more advanced. Change at least four of the sentences in the 

text.  
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Now that you’ve improved your profile on Hector, the exchange 
student from Mexico, it is time to write a profile of Louisa or Rosalia. 

Look back at the past activity slides you completed to find information 
about these students. Write about 100 words.  

Writing a profile 

■ Use diverse reported speech 
structures  

■ Do not simply use said and told 
me. 

http://www.lingoda.com/
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Go back to the second slide of the lesson and check 
 if you have achieved all the goals of the lesson. 

yes no 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

Reflect on the goals 

http://www.lingoda.com/
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Think about everything you have seen in this lesson. 
What were the most difficult activities or words? The easiest? 

+ 
+ 

– 
– If you have time, go over  

the most difficult slides again 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

_______________________________ 

Reflect on this lesson 
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Activity p. 12 
1b; 2d; 3a; 4c 
  
Activity p. 14-15 
1b; 2a; 3a; 4b 
  
Activity p. 16  
Change verb tense: a, c, e 
Keep the same: b, d, f, g  
  
Activity p. 22  
Possible answers include:  
  
She apologised for missing our coffee date/for not coming to our coffee date.  
She asked if we could meet tomorrow.  
She regretted forgetting the appointment/not coming/missing our coffee date.  
She suggested meeting at Café Estella  
She requested that I let her know if the plan works for me.  

Answer key  

http://www.lingoda.com/
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Activity p. 22 
Hi, this is Louisa! I am so sorry for missing our coffee date. I was 
auditioning for the school play and they lasted a very long time. I 
feel so bad about making you wait. Can you meet tomorrow? 
Why don’t we meet at Café Estella sometime after school? I’ll buy 
your coffee! Please tell me if that plan will work for you. Again, 
I’m so sorry. I hope you have a very nice evening. Cheers!  

Transcription 

http://www.lingoda.com/
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Homework 

http://www.lingoda.com/
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A B 

D C 

Can you recognise the advanced reported speech structures? 
Match the descriptions to the example that fits best  

1. verb + that + 
clause 

2. verb + 
somebody + 
that  

3. verb + gerund  

4. verb + to + 
infinitive  

The waiter warned 
Anna that her dish 
contained cheese and 
nuts, which would be 
problematic for a 
vegan.  

Clemens agreed to 
attend the meeting 
although he had an 
uneasy feeling about 
it.  

Laurie suggested 
bringing in an expert 
in Renaissance art to 
help us better 
understand our new 
painting.  

Henry thought that 
his project was surely 
the best in the whole 
class.  

http://www.lingoda.com/
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After you finish writing your profiles of foreign exchange 
students at your school, you begin to write an article about the 
new head English teacher. Turn her direct speech into reported 

speech, using the new structures that you practised today.  

A student profile  

I have taught 
English for 

nearly twenty 
years.  

Today is the 
start of my first 
full week here! 

Students at 
your school are 

highly 
motivated. 

My past school 
was also 

good—I had 
wonderful 

pupils. 

I wish I had 
more time to 

chat, but I must 
go! 

Don’t forget to 
hand in your 
essay to me!  

http://www.lingoda.com/
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Homework answer key 

Activity p. 38  
1d; 2a; 3c; 4b 
 

http://www.lingoda.com/
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